BAFA National Leagues
How to run your roster ’)

There are two ways to run your roster depending on whether you have permissions as a team

admin, or as a club admin.

Running your roster as a team admin
Log on to your profile and select the red Teams tile within Club Area.
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The next page will show you team details. If you have access to a number of teams you will need to
select the correct one from the left side. Please then Click Additional Details.
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Next select Team Reports.
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Lastly, click Download.
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The download can take a few moments as it’s pulling information and photos through from the
profiles of all the players in your team. The more players you have, the longer this may take.
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Please don’t navigate away from the roster report while the download is in progress as this may

interrupt it. The roster report should appear in your downloads tab or as a pop-up box. If this is not
happening, in the first instance please check your browser doesn’t have a pop-up blocker activated.

Please check your roster to make sure it is correct. In particular, please make sure that D.O.B has
been entered correctly and matches the age range of the team concerned. Please also ensure that
roster photos are clear passport style head and shoulder photos. If the D.0.B has been incorrectly
entered and the photo is not clear, then the registrations team may remove this individual from your
roster until corrected.

Should there be any discrepancies please contact registrations@britishamericanfootball.org as soon

as possible.

Running your roster as a club admin

Club admin are also able to run the report from the purple ‘Club Profile’ tile.
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Select Club Details.
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Then click on reports.
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Select the team from the drop down menu and click on the yellow ‘Download’ button.
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As above, the download can take a few moments as it’s pulling information and photos through
from the profiles of all the players in your team. The more players you have, the longer this may
take.

Please don’t navigate away from the roster report while the download is in progress as this may
interrupt it. The roster report should appear in your downloads tab or as a pop-up box. If this is not
happening, in the first instance please check your browser doesn’t have a pop-up blocker activated.

Please check your roster to make sure it is correct. In particular, please make sure that D.O.B has
been entered correctly and matches the age range of the team concerned. Please also ensure that
roster photos are clear passport style head and shoulder photos. If the D.0.B has been incorrectly
entered and the photo is not clear, then the registrations team may remove this individual from your
roster until corrected.

Should there be any discrepancies please contact registrations@britishamericanfootball.org as soon

as possible.

Please note - rosters not available after 7pm on Fridays

You have up until 5pm on the Friday prior to that weekend'’s fixtures to register any new players,
coaches or staff. You must download your roster report before 7pm on Friday, as after that point the
system will be locked down and you will be unable to access rosters against until Sunday

afternoon. Rosters should already have been downloaded by 7pm on a Friday, according to
competition regulations.
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